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Termination of Registration _

An Appeal Body shall be nominated in accordance with the arrangements in paragraphs 16.4 and
16.5. A student wishing to exercise his/her right of appeal under paragraph 4.5 of these
Regulations must lodge his/her appeal in writing (within fourteen days of receiving notice in
writing of the decision by his/her Director of Research against which he/she is intending to
appeal) with the Academic Registrar or his/her nominee. Any appeal shall be heard by the
Appeal Body as soon as is convenient, and in any case normally not later than 28 days after the
lodging of the appeal. The Appeal Body shall determine its own method of proceeding within the
framework set out in the Notes for Guidance of Students, Directors of Research, Supervisors and
Examiners.

 Regulations for the Degree of Doctor of Engineering (EngD)

(for candidates registering prior to October 2006)

Candidates registering for the degree of Doctor of Engineering must possess at least an upper
second class honours degree, or equivalent qualification and professional experience.

Candidates shall be required to pursue an approved full time programme of study and research
extending over a maximum period of four years. This period of study may be reduced at the
discretion of the Director of the EngD Centre where a candidate already possesses an
appropriate MSc or industrial experience. Such candidates shall also be exempt from
undertaking specified modules.

Eligible candidates shall submit for the EngD within a minimum of 3 years and 6 months and a
maximum of 4 years and 6 months of initial registration.

Candidates shall be registered at the outset by the Faculty Board for the degree of EngD.
Registration shall normally be with effect from 1 October.

Programme Regulations shall be published for the curriculum-based element of the EngD which
shall include a listing of the constituent modules. Module specifications shall be published for
each module in accordance with the provision of Regulation XXI.

Candidates are required to register for modules with a maximum total modular weighting of 180
within a period of time specified in the Programme Regulations, except where exemption has
been granted in accordance with paragraph 17.2 of these Regulations.

All candidates shall register at the beginning of their programme and subsequently at the
beginning of each academic year for the modules which they are taking in that year, subject to
their satisfactory progress in research and the extension of their registration for the Degree of
EngD in accordance with para. 4.4 of the Regulations for Higher Degrees by Research.
Candidates are not eligible to register for modules whilst they remain in debt to the University.

The curriculum-based element of the EngD programme including the project module shall be
assessed in accordance with the procedures set out in Regulation XXI.

An External Programme Assessor shall be appointed for the curriculum-based element of the
EngD programme in accordance with Regulation XXII.

There shall be a Programme Board for the curriculum-based element of the EngD programme
which shall meet for the purpose of awarding the Degree of Master or the Postgraduate Diploma
or the Postgraduate Certificate and which shall exercise the other powers of a Programme Board
described in Regulation XXI.
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Candidates will be eligible to progress on the EngD programme when they have accumulated 180
credits from the curriculum-based element within the maximum period of time specified in the
Programme Regulations, except where exemption has been granted in accordance with
paragraph 17.2 of these Regulations.

Candidates who accumulate sufficient credit in accordance with the requirements of Regulation
XXI and the appropriate Programme Regulations shall also be eligible for the award of MSc.

Candidates not meeting the above requirements, or whose registration for the Degree of EngD
has not been extended because of unsatisfactory progress in research, but who accumulate
100 credits and obtain marks of 40% in further modules with a weight of 20 shall be eligible for
the award of the Postgraduate Diploma. Candidates who accumulate 60 credits shall be eligible
for the award of Postgraduate Certificate.

The Degree of Master of Science, Postgraduate Diploma and and Postgraduate Certificate shall
be awarded in a named subject listed in the Programme Regulations. In each instance, the
subject shall be determined by the Programme Board in the light of the selection of modules
taken by the individual candidate.

Candidates who have satisfied the requirements for the award of the Degree of Master of
Science may be awarded the degree with Distinction in accordance with the scheme set out in
Regulation XXI.

The Faculty Board shall appoint for each candidate an industrial supervisor and an industry-based
project Co-ordinator in addition to a supervisor who is a member of the academic staff at the
University and a Director of Research.

Candidates shall re-register annually on the recommendation of the Director of Research. Re-
registration will depend upon satisfactory performance in research and taught modules. In
research satisfactory progress will depend upon the assessment of annual research reports
submitted by the candidate of not less than 5000 words or its adjudged equivalent. Assessment
shall be undertaken by someone other than the candidate's Supervisor or Director of Research
and shall include an oral examination.

Throughout the programme of study candidates shall undertake a research project or series of
research projects. Candidates shall normally spend a significant amount of time working on the
project(s) in a participating engineering company or companies.

Lack of satisfactory progress in either the curriculum based element of the programme or the
research project will mean that the candidate will not be permitted to continue to pursue the
programme of study. At the end of year 2 the Programme Board shall consider the progress of
candidates on the basis of their performance in the curriculum based element and research
element of the programme and the candidates shall either:

17.19.1 be permitted to continue with EngD programme;

OR

17.19.2 be permitted to proceed with EngD programme AND be awarded an appropriate

MSc/Postgraduate Diploma/Postgraduate Certificate as defined in Programme Regulations;
OR

17.19.3 be required to withdraw from the EngD;

OR

17.19.4 be required to withdraw from the EngD but be permitted to re-submit the dissertation within a

prescribed period for the award of an appropriate MSc;
OR
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17.15 Candidates who have satisfied the requirements for the award of the Degree of Master of
Science may be awarded the degree with Distinction in accordance with the scheme set out in
Regulation XXI.

17.16 The Faculty Board shall appoint for each candidate an industrial supervisor and an industry-based
project Co-ordinator in addition to a supervisor who is a member of the academic staff at the
University and a Director of Research.

17.17 Candidates shall re-register annually on the recommendation of the Director of Research. Re-
registration will depend upon satisfactory performance in research and taught modules. In
research satisfactory progress will depend upon the assessment of annual research reports
submitted by the candidate of not less than 5000 words or its adjudged equivalent. Assessment
shall be undertaken by someone other than the candidate's Supervisor or Director of Research
and shall include an oral examination.

17.18 Throughout the programme of study candidates shall undertake a research project or series of
research projects. Candidates shall normally spend a significant amount of time working on the
project(s) in a participating engineering company or companies.

17.19 Lack of satisfactory progress in either the curriculum based element of the programme or the
research project will mean that the candidate will not be permitted to continue to pursue the
programme of study. At the end of year 2 the Programme Board shall consider the progress of
candidates on the basis of their performance in the curriculum based element and research
element of the programme and the candidates shall either:

17.19.1 be permitted to continue with EngD programme;

OR

17.19.2 be required to withdraw from the EngD;
OR

17.1.9.3 be required to withdraw from the EngD but be awarded an MSc or be permitted to re-submit the
dissertation within a prescribed period for the award of an appropriate MSc;
OR

17.19.4 be required to withdraw from the EngD but be awarded an appropriate Postgraduate
Diploma/Postgraduate Certificate. This applies where a candidate has not completed the
dissertation requirements for the award of an MSc;

OR

17.19.5 be required to withdraw from the EngD but be encouraged to register for the degree of Master of

Philosophy.

17.20 For the degree of EngD the basis of assessment, following satisfactory completion of the
curriculum-based element, shall be one of the following:

17.20.1 a collection of published papers and a discourse of no more than 20,000 words setting out the
aims, objectives, findings and industrial relevance/impact of the research work undertaken. The
submission shall include a minimum of 3 published (peer reviewed) papers or papers accepted for
publication, of which at least one should be in an appropriate engineering journal.

17.20.2 Where the nature of the research programme made the production of publications unlikely,
technical reports should be included in lieu of published papers. Such technical reports shall
have been subject to external assessment. The reports shall be accompanied by a discourse of
no more than 20,000 words setting out the aims, objectives, findings and industrial/relevance
impact of the research work undertaken.

17.20.3 a research thesis.

An Annex to the Programme Specification for the curriculum-based component shall specify
which of the above routes are available to candidates for the EngD and the procedure for
clarifying the route to be pursued.
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All candidates shall register at the beginning of their programme and subsequently at the
beginning of each academic year for the modules which they are taking in that year, subject to
their satisfactory progress in research and the extension of their registration for the Degree of
MPhil / PhD in accordance with para.4.4 of the Regulations for Higher Degrees by Research.
Candidates are not eligible to register for modules whilst they remain in debt to the University.

The curriculum-based element of the New Route PhD programme shall be assessed in
accordance with the procedures set out in Regulation XXI.

An External Programme Assessor shall be appointed for the curriculum-based element of the New
Route PhD programme in accordance with Regulation XXII.

There shall be a Programme Board for the curriculum-based element of the New Route PhD
programme which shall meet for the purpose of awarding the Postgraduate Diploma or
Postgraduate Certificate and which shall exercise the other powers of a Programme Board
described in Regulation XXI.

Candidates who accumulate a minimum of 100 credits and obtain module marks of not less than
40% in further modules with a weight of 20, and fulfil any additional requirements for the award
stipulated in the Programme Regulations shall be eligible for the award of Postgraduate Diploma
in Integrated Research Studies. Candidates who do not meet the requirements for the
Postgraduate Diploma but who accumulate 60 credits and fulfil any additional requirements for
the award stipulated in the Programme Regulations shall be eligible for the award of
Postgraduate Certificate in Integrated Research Studies.

Candidates will be eligible to progress on the New Route PhD programme when they have
successfully completed the curriculum-based element within the maximum period of time
specified in the Programme Regulations, except where exemption has been granted in
accordance with paragraph 18.2 of these Regulations.

Candidates shall re-register annually and re-registration will depend upon satisfactory
performance in research and taught modules. Progress during the second year of registration will
be assessed through the submission to the Director of Research of a report of the order of
10,000 words on the research to date. Assessment of research progress shall be undertaken by
someone other than the candidate's Supervisor or Director of Research and shall include an oral
examination.

Throughout the programme of study candidates shall undertake research leading to the
submission of a thesis.

Lack of satisfactory progress in either the curriculum-based element of the programme or the

research project will mean that the candidate will not be permitted to continue to pursue the

programme of study. At the end of year 2 the progress of candidates will be assessed on the

basis of their performance in the curriculum-based element and research element of the

programme and the candidates shall either:

m  be permitted to proceed with the New Route PhD programme AND be awarded a
Postgraduate Diploma as defined in Programme Regulations;

OR

m  be permitted to continue with the New Route PhD programme subject to the completion of
any outstanding requirements in relation to the taught element of the programme;

OR

m  be required to withdraw from the New Route PhD programme;

OR
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m  be required to withdraw from the New Route PhD programme but be awarded an appropriate
Postgraduate Diploma/Postgraduate Certificate;

OR ~

m  be required to withdraw from the New Route PhD Programme but be encouraged to submit
for the degree of Master of Philosophy;

OR

m  be required to withdraw from the New Route PhD Programme but be permitted to register for
a PhD in accordance with the Regulations for Higher Degrees by Research.

For the degree of PhD, the basis of assessment shall be in accordance with para 10.2 of the
Regulations for Higher Degrees by Research.

The provisions of the Regulations for Higher Degrees by Research shall apply to all candidates
except as provided for in the foregoing paragraphs.

Interpretation

The interpretation of these Regulations, in the case of disagreement, shall be the responsibility
of Senate.

These Regulations should be read in conjunction with Notes for the Guidance of Students,
Directors of Research, Supervisors and Examiners.
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Submission and Completion

Presentation of the thesis and Requirements for Submission

The thesis must be presented and bound in accordance with the format set out in Appendices |
to Ill of this guide. Three copies should be submitted for examination to the Research Student
Office within the approved time scale for the candidate as set out above. Appendix 7 provides
further detail of the stages of the submission process and the information required at each
stage. Once a thesis has been successfully examined, two copies in a permanent bound format
should be submitted to the Research Student Office.

Early Submission

In exceptional circumstances, with the permission of their supervisor(s) and Director of
Research, a student may be permitted to submit their thesis up to 12 months before the
completion of their standard period of registration.

As noted in paragraph Al above students are expected to complete both their research and
their thesis within the standard period of study for their degree. However, should the research be
completed, but a further period be required to complete writing up of the work, students may
apply for an extension of their registration of no more than 12 months. An extension fee will be
payable for this period. If the research itself has not been completed, the department (normally
the Director of Research) should consider recommending an extension to the standard period of
full fee-paying registration (see paragraph A3 above).

Late Submission

Students who are not able to submit their thesis within the periods prescribed in paragraphs Al
to A3 above may apply within the six months prior to the completion of the prescribed period to
their Faculty Board for permission to submit their thesis late. The application should nermally
include a detailed work plan including a time table for completion of each remaining section of
the thesis. The plans should have the written support of the supervisor(s) and Director of
Research. Such cases will normally be considered by the Associate Dean for Research on behalf
of the Board and will only be approved if there are exceptional circumstances. No more than 12°
months of additional extension will be permitted before the thesis is submitted. The candidate
will pay an extension fee for this period as well as a late submission fee determined by the
University Council. Candidates who delay submission of their thesis should realise that the work
will be judged by standards acceptable at the time of examination; they will not receive credit
for work which has become out of date because of the delay.

Submission by Publications

(RHDR Paragraph 6)

The following guidelines have been approved for the submission of a thesis by publications:

The regulations for Higher Degrees by Research permit members of staff of the University of two
years standing and graduates of the University to submit published work, or other academic
output, for a higher degree of the University. Senate has approved the following guidelines for
such submissions:

The general principles for any submission for a higher degree should apply: namely that the work
should represent an original contribution to knowledge, should provide evidence of training in and
the application of research methods appropriate to the field of study and should not have been
presented for a higher award at another institution. In addition the candidate should be able to
demonstrate that he/she is well acquainted with the general field of knowledge to which the
subject relates.

The published work or other academic output, must form a coherent whole and relate to a
common theme. It should be comparable in substance and size to a submission by research
thesis. ;
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A submission may take one of the following forms:

(i) A minimum of eight research articles from refereed journals, or other equivalent academic
output, would normally be expected for a PhD submission. An introductory chapter should
accompany the articles. This chapter should be up to 6000 words in length and should,
where not apparent from the articles themselves, explain the common theme of the papers
or output, linking them into a coherent whole; explain the methodology; place the articles in
a theoretical context provided by the wider literature; suggest what further work needs to
be done and indicate the author's contribution to co-authored publications or output. Other
research output such as computer software or patents may also be presented provided that
the material is publicly available.

(ii) A single research monograph may be presented for a PhD submission.

This method of submission (by publications or other academic output) would not normally be
appropriate for the award of the degree of MPhil.

In addition to the thesis the following must be submitted:

(a) a signed certificate stating that neither the thesis nor the original work contained therein
has been submitted to this or any other institution for a degree;

(b) three additional copies of the abstract, not bound into the thesis, of about 300 words and
not longer than can be accommodated on one side of a sheet of A4 paper, which are
required for library abstracting purposes.

(c) alist of 6 to 10 'Key words' in order to assist the University Library to catalogue the thesis.

Where a submission of published work is being made under paragraph 6 or 7 of the Regulations,

paper, journal articles and other unbound items should be bound in soft covers for submission. It

is preferable that such articles etc. are photocopies on A4 paper so that the submission is of

uniform consistency. Books and monographs may be submitted separately from the bound

collection of articles. The bound collection should contain:

(i) a sheet giving the candidate's name, a title descriptive of the collection of documents and
the degree for which it has been submitted; and

(i) alist of items included in the submission.

(iii) A statement specifying the current location of copyright in each case.

PhD Submissions by Practice — Staff Candidates
Guidelines

The general principles for any submission for a higher degree should apply, namely that the work
should represent an original contribution to knowledge, should provide evidence of training in and
the application of research methods appropriate to the field of study and should not have been
presented for a higher award at another institution. In addition the candidate should be able to
demonstrate that she/he is well acquainted with the general field of knowledge to which the
subject relates.

Practical output must demonstrably embody original research. Submissions by this route must
show that they are subject to interrogation and critical review and demonstrate impact on or
influence the work of peers, policy and the development of practice.

The research outcomes must form a coherent whole and relate to a common theme. The
submission should be equivalent to one by research thesis.



A submission may take one of the following forms:

m A minimum of eight presentations within the public domain would normally be expected for a
PhD submission. For the purpose of these guidelines, by definition 'presentations' should
include a full and comprehensive record of each outcome, contextual material, including
published texts and, where necessary and appropriate additional explanatory material. An
introductory chapter should accompany the sum of presentations. This chapter should be up
to 6,000 words in length and should explain the common theme of the presentations;
explain the methodology; explain the way in which the presentations embody original
research; place the outcomes in a theoretical context provided by the wider literature and
field; suggest what further work needs to be done and indicate the candidate's contribution
to collaborative projects.

m A single outcome exhibited or otherwise presented within the public domain equivalent to a
research monograph. An introductory text as outlined above, should accompany the outcome.

m A permanent record of the presentation(s) in an appropriate binding shall be submitted to
the Research Student Office and, following successful examination, shall be deposited in the
University Library.

Practice Based Research Degrees

Guidelines

A research degree submission with a practice element is designed to accommodate the idea that
not all knowledge is best represented and communicated in written form. It will enable
innovative practices of research and representation in doctoral work.

Subject to the agreement of the appropriate academic department, a candidate for the award of
the degree of PhD or MPhil may submit a project on a single research topic that has two
elements; i) a written thesis and ii) a substantial practical component. The practical work may
take the form of creative output appropriate to the field of study, for example, artefacts, film,
performance, photography. The research outcomes must form a coherent whole. Research
proposals and the resources required to undertake the research shall be subject to careful
review with the candidate at the outset of the research.

The general principles for any submission for a higher degree should apply. Accordingly
Examiners will assess all submissions in accordance with the criteria for the award of an MPhil
or PhD set out in paragraphs E3 and E4 of the Notes for Guidance.

The written element of the submission is expected to be normally 40,000 words in length. Both
written and practical elements together should address the research question, the methodology
adopted, the critical and theoretical framework for the research and demonstrate original
research, analytical skill and rigour. The specific model adopted for submission will refer to
departmental guidelines and be subject to careful review.

This mode of submission would normally be appropriate in the following Departments:- LUSAD,
Design and Technology and English and Drama. It may also be appropriate in other subject areas.
In all cases, however, the practical work must have been undertaken as part of the registered
research programme.

The written and practical elements of the submission shall be submitted for examination in
accordance with the University's General Regulations for Higher Degrees by Research. Examiners
will normally be required to attend a presentation in an appropriate form. Such presentations
should normally be arranged to coincide with the oral examination or be made available in a
recorded format at the oral examination.

A permanent record of the practical element of the thesis shall be deposited with the written
thesis in the University Library. This record may consist of photographs, DVD or other audio
visual material.
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Examiners may require amendments or revisions to the written or practical element of the
submission. In cases where the Examiners require amendments to the practical element of the
submission, they should first be satisfied that their concerns cannot be addressed through
amendments to the written element of the submission. Where this is not possible Examiners
should consider whether an .additional practical arrangement could be used to address any
concerns rather than revise the original practical element.

PhD by Creative Writing

Guidelines

The PhD submission should consist of an extended and original piece of creative work and a
shorter critical evaluation in which this creative work is interrogated. The creative element could
be a cycle of poems, novel, section of a novel, novella, play script, or collection of short stories.
The word length of this section will normally be between 50,000 and 70,000 words, depending
on the genre. It should be of a professional and publishable or performable quality according to
standards set by the Examiners. In the case of a play script, the Examiners will normally be
concerned with the script itself rather than any particular performance.

The critical component will involve a self-reflective and evaluative analysis about some aspect of
the creative or research process. This may include reference to thematic preoccupations, wider
literary, theoretical, or poetic contexts and discussion of research material. For instance, where
relevant, the analysis may discuss how the creative piece relates to the research on which it is
based; it may examine how the creative piece relates to other writers' theorisations of the art-
form concerned; it may describe how the creative piece contributes to wider cultural debates.
The evaluative section of the thesis will normally be 10,000 - 20,000 words in length.

Candidates will be required to undertake research training appropriate to their field of study.

Directors of Research

Professors, Readers and Senior Lecturers are eligible ex-officio to act as Directors of Research
and Lecturers can act in this capacity for specific students subject to special appointment by
Faculty Boards on the basis of a case submitted by the Department.

A member of staff may not act as both Director of Research and Supervisor for the same
student. ’

The various statutory responsibilities of a Director of Research are detailed in the Regulations for

Higher Degrees by Research but in essence they are:

(i) to maintain regular contact with the Supervisor on the student's progress.

(ii) to co-ordinate the presentation and assessment of the research report required prior to a
student's first extension of registration.

(iii) to transfer, where appropriate, a student's registration from one for the degree of Master to
one for the degree of Doctor of Philosophy.

The following guidelines relating to the role of Directors of Research have been approved by

Senate:

(i) To ensure that facilities are adequate for the proposed research project before the candidate
is accepted for research, as far as is practicable.

(ii) To ensure that adequate arrangements are made and maintained for the effective
supervision of the student.

(iii) To monitor the progress of the student through the system to ensure that this is well
managed and fair. '

(iv) To monitor the progress of the research student within the guidelines of Regulations and
University and Departmental Practice.

(v) Directors of Research should also take steps to ensure that regular contact be maintained
with the student once he/she has begun to write up his/her thesis, whether or not he/she
remains on campus, in order that the thesis be completed and submitted for examination in
good time and in any case within the permitted writing up period. E



It is envisaged that the Director of Research will normally meet jointly with the student and
supervisor at least twice each year to ensure that the student's progress is effectively
monitored and recorded.

Furthermore, when the Director of Research is not also the Head of Department, he/she should
make a brief annual report to the Head of Department concerning the progress of the student
and in the case where a probationary member of staff is acting as a supervisor, on the
supervision carried out by that member of staff.

Supervisors

The role of the supervisor is outlined below:

(i) at the commencement of the research the supervisor should agree with the research
student a written timetable for the conduct of the research and the completion of written
work. The minimum number of formal contacts between full-time research students and
research degree supervisor(s) shall normally be 12 per annum. Part-time research
students, and students working away from the University, should have formal contact with
their supervisor at a frequency equivalent to the above related to their mode of study,
however this contact may be maintained in part via video conferencing or email where
necessary. Formal supervisory contact meetings and their outcomes shall be recorded.

(i) to keep in regular contact with the student, including any period during which the student
is working away from the University.

(iii)  to offer advice to the student on both academic and personal problems.

(iv)  to give general guidance and advice to the student on the progress of his/her research.

(v) to give advice and instruction on research methods appropriate to the student's field of
study.

(vi)  to encourage the student to keep himself/herself informed of all relevant developments
within his/her subject.

(vii)  to report to the Director of Research on the student's progress.

(viii) to give advice on the preparation of the student's thesis and to encourage him/her to
write up the thesis beforé leaving the University.

(ix)  to present a written progress report annually to the student at the point of re-registration.

(x) to encourage the publication of material contained in a successful PhD thesis.

(xi)  Supervisors should make it clear to students that they are expected to participate in the
planning of work to be done, encourage them to question advice that is given to them and
to reach independent decisions on what work needs to be done. In the last resort a
Supervisor should defer to a student's decision wherever possible.

(xii)  Supervisors should also take steps to ensure that regular contact be maintained with
their students once they have begun to write up their theses, whether or not they remain
on campus, in order that their theses may be completed and submitted for examination in
good time and in any case within the permitted writing up period.

(xiii) Supervisors should maintain contact with research degree candidates following referral of
their thesis should the candidate feel the need for advice and assistance.

(xiv)  Where there is joint supervision, one supervisor should be designated from the outset as
the person to ensure that administrative requirements and progress monitoring are carried
out. In cases of joint supervision by more than one department, the designated supervisor
should be in the same department as the student's Director of Research.

(xv)  The bulk of research training requirements takes place within the research process,
through discussion between student and supervisor, and through referral to appropriate
reading. In addition, however, supervisors should ascertain at the outset, and keep under
review throughout, any particular training needs or training programmes that the Faculty
requires the student to attend.

(xvi) In the event of a supervisor's extended absence from the University through sickness,
leave of absence or study leave the Research Student Office must be notified of the
alternative supervisory arrangements made.

(xvii) A supervisor should normally be a full-time permanent member of the academic staff.
Part-time or probationary members of staff may be appointed as supervisors only in
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(xii)

(xiii)

The Internal and External Examiners shall complete a written preliminary report on the
thesis prior to conducting the oral examination of the candidate. The report should be
completed, on the pro forma supplied, prior to any consultation between Examiners.
Individual preliminary reports should be submitted to the Research Student Office
together with the Examiners' joint final report on the thesis and viva as specified in para
E6(vi) on completion of the examination.

In the event that a student is required to undertake further work on the thesis
submission to meet the Examiners' requirements, the Examiners may be approached
through the candidate's supervisor for further clarification regarding the work to be
accomplished if it is felt that additional guidance is necessary. It is the candidate's
responsibility to undertake the additional work seeking advice from their supervisor as
necessary. Examiners should not be expected to comment on the revised submission prior
to re-examination.

Attendance at Oral Examinations

(i)

(if)

Attendance at an oral examination by the candidate for a higher degree may be waived
only by the Vice Chancellor on the recommendation of the Faculty Board with the advice
of the candidate's Director of Research. In the case where attendance at the oral
examination is waived a second or third External Examiner shall be appointed as
considered appropriate.

Where a candidate's attendance at an oral examination has been waived, the candidate's
Examiners should meet to discuss their recommendation. If it is not possible for all the
Examiners to meet this must be part of the case made to the Vice Chancellor when
seeking to waive the requirements for a candidate to attend an oral examination.

Requirements for the Degree of Master of Philosophy

(i)

(i)

(iii)

The examiners are required to study the thesis and to submit the candidate to an oral
examination.

The thesis should contain work of merit presented in satisfactory literary form (including
references, notes and bibliography, as appropriate), should not be of unnecessary length
and should provide evidence of training in and application of research methods appropriate
to the particular field of study.

The candidate is expected to satisfy the examiners that he/she has a general
acquaintance with the published work relating to the subject of his/her thesis.

Requirements for the Degree of Doctor of Philosophy

(i)

(ii)

(iii)

(iv)

The Examiners are required to study the thesis and to submit the candidate to an oral
examination.

The thesis should be presented in satisfactory literary form (including references,
notes and bibliography, as appropriate) and should not be of unnecessary length.
Candidates are advised not to exceed 50,000 words or their adjudged equivalent for a
Master's thesis or 80,000 words or their adjudged equivalent for a Doctoral thesis.
The thesis should represent a contribution to knowledge and contain original work worthy
of publication. It should also provide evidence of training in and application of research
methods appropriate to the particular field of study.

In addition the candidate is expected to satisfy the examiners that he/she is well
acquainted with the general field of knowledge to which his/her subject relates.

Requirements for the Degree of Doctor of Engineering

(i)

The requirements for the award of the Doctor of Engineering are distinct from the criteria
used to assess the award of Doctor of Philosophy. Examiners should refer to the
Regulations for the conduct and assessment of the EngD programme which are outlined in
para 19 of the Regulations for Higher Degrees by Research. The examination shall be
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(iv)

(v)

conducted by two External and one Internal Examinérs. The candidate's
academic/industrial supervisors may attend as Observers, unless the candidate objects
to their attendance.

The Examiners are required to study the thesis (including the technical papers in the
Appendix where appropriate) and to submit the candidate to an oral examination.

The thesis should be presented in a satisfactory literary form (including references, notes
and bibliography, as appropriate). The thesis shall be 80,000 words in length or shall
contain at least three refereed publications (including at least one journal publication) or
technical reports and a 20,000 word discourse as specified in para 19.20 of the EngD
regulations. The format of the EngD submission shall be in accordance with the
requirements set out in an Annex to the Programme Specification for the curriculum-based
component of the specific EngD programme.

The thesis should demonstrate innovation in the application of knowledge to the
engineering business environment, expert knowledge of an Engineering area and the
appreciation of industrial engineering and development culture. It should also provide
evidence of training in and the application of research methods appropriate to the
particular field of study.

In addition the candidate is expected to satisfy the Examiners that he/she is well
acquainted with the general field of knowledge to which his/her subject relates.

General

(i)
(if)

(iif)

(iii)

(iv)

(vi)

(vii)

(viii)

The Examiners shall normally recommend that the degree be awarded or that the
candidate's work be either referred or failed.

If the Examiners' recommendation is that the degree be awarded they may still require
the candidate to make corrections to his/her thesis to the satisfaction of one or both
examiners before his/her degree is conferred.

If the thesis is deemed to be adequate but the candidate fails to satisfy the examiners at
the oral examination particularly in respect of E3(iii) and E4(iv), they may recommend
that the candidate be allowed to undergo another oral examination on one occasion

only, within a period specified by the Examiners not exceeding 12 months.

If the thesis, though inadequate, is deficient in certain respects only, the Examiners may
recommend that it be referred for.revision, and subsequent re-examination. This revision is
to be completed within a period specified by the Examiners.

Where corrections are required or a thesis is referred the Examiners are required to
submit a list of corrections or to specify the points which require further work. The list of
corrections shall be attached to the Examiners' report form and returned to the Research
Student normally within ten working days of the oral examination.

In the case of a candidate for the degree of Doctor of Philosophy the Examiners may
recommend that the candidate be failed but be offered the degree of Master instead.

A joint report is preferred but each Examiner may give a brief statement of the grounds
for his/her recommendation on the form provided. The formal written report should be
submitted to the Research Student Office as soon as possible and normally within 10
working days of the oral examination.

In the case of a disagreement between the Examiners a further external Examiner who
will conduct a re-examination will be appointed, whose decision will be final. If this "final"
decision is to refer the candidate for re-examination the subsequent examination should
be carried out wherever possible by all the Examiners who have been appointed.

The Examiners' recommendation will be reported to the appropriate Board of Studies or, in
the case of University Staff, to Senate at the next available opportunity for ratification.






Appendix |

Ordinance XXXIX
Ownership and Commercial Exploitation of Intellectual Property

1. For the purposes of this Ordinance, the definition of intellectual property includes patentable
research results, apparatus, designs, copyright, computer software or other discoveries and
inventions but excludes books, artefacts, journal articles and theses.

2. The arrangements for ownership and commercial exploitation of any intellectual property
developed by a member of University staff shall be governed by provisions in the relevant
Conditions of Service.

3. The arrangements for ownership and commercial exploitation of any intellectual property
developed by research students of the University in the course of their studies, or any other work
undertaken at the request of the University or using University facilities, shall be governed by
the relevant provisions of the Conditions of Service for Academic and Related Staff.

4, Students following taught programmes of study will normally retain ownership of intellectual
property where they can demonstrate that that they have developed it in the course of their
studies or through use of University facilities. For ownership to be assigned to the student, it
must be clear that the intellectual property derives from the student’s own work with due regard
being given to the contribution of members of staff, other students and any external partners.

In addition account may need to be given to the following:

(i) Where the student is sponsored by an outside body, any conditions of the sponsorship
relating to intellectual property developed in the period of the sponsorship.

(ii) Where the project is fully or partially externally funded, any conditions of the contract with
the University relating to intellectual property developed in the course of the project.

5. Ownership of intellectual property by taught students should normally be determined by mutual
agreement between the student and the relevant Head of Department. However, where this is
not possible, the student or Head of Department may refer the matter to the Director of
Business Partnerships, Innovation and Knowledge Transfer for a decision. Should the matter
remain in dispute, the case shall be referred to an appeals committee comprised of three lay
members of the University Council or University Court, nominated by the Academic Registrar,
who shall also appoint an independent member of University staff to act as secretary. The
committee shall determine its own procedure but shall act at all times in accordance with the
principles of natural justice. The decision of the appeals committee shall be final.

(made July 2004)






Consequences of Failure to Meet Obligations to the University — Taught Students

Outstanding Tuition Fees — Suspension of Studies - Taught Students

10.

11.

12.

13.

Taught students who have not paid all outstanding tuition fees by the end of week 11 of
Semester Two shall normally be suspended from their programme of study. In extenuating
circumstances the Academic Registrar may approve alternative action.

Where a taught student is suspended from their studies in accordance with paragraph 10 hereof;

(i) the student shall not be considered by a Programme or Module Board until the suspension
has been lifted

(ii) the student shall not be permitted to submit coursework, sit written examinations, or take
other forms of assessments after the date of suspension

(iii) where the student misses any assessment(s) as a result of his/her studies being suspended
and is subsequently permitted to resume his/her studies prior to the end of the academic
year, the assessment(s) shall normally be taken in the Special Assessment Period.

Where a taught student is suspended from his/her studies in accordance with paragraph 10
hereof, and is later permitted to resume, there shall be no refund of tuition fees for any period of
suspension nor shall the maximum time limits outlined in paragraph 5 of the General Regulations
for Undergraduate Awards or paragraph 5 of the General Regulations for Modular Postgraduate
Awards be extended.

Where a taught student is suspended from his/her studies in accordance with paragraph 10
hereof, and does not later resume, the effective withdrawal date for purposes of Regulation IX
and paragraph 5 hereof shall be the date of the suspension.

Suspension of Progression and Awards and Module Registration — Taught Students

14.

15.

16.

Taught students must meet all obligations to the University by a date five working days in
advance of the meeting of the relevant Programme Board. Failure to meet this deadline will
result in the following action;

(i) if the decision of the board is that the student would otherwise receive an award, no
award will be made until all obligations have been met.

(ii) if the decision of the board is that the student would otherwise be permitted to progress to
the next Part of their programme, progression will not be permitted until all obligations have
been met, save that the Academic Registrar may set a maximum outstanding obligations
level each academic year below which progression may be permitted for all students.

(iii) if the decision of the board is that the student has failed and has outstanding reassessment
rights, the student shall be permitted to exercise these rights, but without tuition only.

(iv) if the decision of the board is that the student's studies should be terminated, the student
shall be classified as a permanent leaver in debt to the University.

Where, at the start of an academic year, a postgraduate taught student has outstanding
obligations incurred in a previous academic year, that student shall not be permitted to register
on any further modules or to receive tuition in any reassessment modules until all such
obligations are met.

Where a taught student is not permitted to register on, receive tuition in or be assessed in the
next Part of their programme in accordance with paragraph 14 hereof or to register on modules
in accordance with paragraph 15 hereof, the maximum time limits outlined in paragraph 5 of the
General Regulations for Undergraduate Awards or paragraph 5 of the General Regulations for
Modular Postgraduate Awards shall not be extended to take account of any resultant period

of inactivity.



Termination of Studies — Tuition Fees and Other Obligations — Taught Students

17. The Academic Registrar may terminate the studies of a taught student if;

(i) The student has been suspended from their studies under the provisions of paragraph 10
hereof and has not, by 31 July in the academic year in which they were suspended, paid all
outstanding tuition fees, or

(ii) The student has not been permitted to register on the next part of their programme or to be
awarded a degree under the provisions of paragraph 14 hereof or to register on modules in
accordance with paragraph 15 hereof, and has not met all obligations by 31 July in the
academic year following that in which the obligations were incurred.

18. The Academic Registrar shall ensure that notification of termination of studies under the
provisions of paragraph 17 hereof is sent to the students last known permanent address.

19. Taught students whose studies have been terminated under the provisions of paragraph 17
hereof will not be eligible for any further assessment under any circumstances, but may be
eligible for an award based on the Module Marks already obtained if all obligations are met at
a later date, subject to the provisions of the General Regulations for Undergraduate Awards,
the General Regulations for Modular Postgraduate Awards or the General Regulations for
Introductory Studies.

Consequences of Failure to Meet Obligations to the University — Research Students
Outstanding Tuition Fees — Suspension of Studies — Research Students

20. Students who have not paid all outstanding tuition fees within 3 months of their initial
registration or re-registration may be suspended from their research degree programme.
In extenuating circumstances the Academic Registrar or his/her nominee may approve
alternative action.

21. Where a student is suspended from their studies in accordance with paragraph 20 hereof he/she °
will not be permitted to attend the University for the purpose of conducting their research degree
programme, nor make his/her research degree submission, nor undertake any form of
assessment after the date of suspension.

22. Where a student is suspended from his/her studies and is later permitted to resume following
settlement of the outstanding debt, tuition fees will not be owed for the period of suspension.
Tuition fee liability will commence at the point at which the student is reinstated.

23. Where a student is suspended from his/her studies in accordance with paragraph 20 hereof,
and does not later resume their studies, the effective withdrawal date shall be the date of the
suspension.

Suspension of Progression — Research Students

24, Where at the start of the next registration period a research student has outstanding obligations
incurred in a previous registration period, he/she shall not be permitted to re-register for a
further period until all such obligations are met.

Termination of Studies - Tuition Fees and Other Obligations — Research Students

25. The Academic Registrar may terminate the studies of a research student if:-
(i) the student has been suspended from their studies under the provisions of paragraph 20
hereof and has not paid all outstanding tuition fees within 6 months of their suspension or
(ii) the student has not been permitted to re-register on their research degree programme or to
be assessed or awarded a degree and has not met all obligations by 31 July in the academic
year following that in which the obligations were incurred.



26.

217.

The Academic Registrar shall ensure that notification of termination of studies under the
provisions of paragraph 25 hereof is sent to the student’s last permanent address.

Students whose studies have been terminated under the provisions of paragraph 25 hereof will
not be eligible for any further assessment under any circumstances, but may in the case of
students registered on the New Route PhD or EngD programmes subject to the general
regulations applicable to those programmes be eligible for an award based on the Module Marks
already obtained if all obligations are met at a later date.

Appeal Against Termination — Taught and Research Students

28.

29.

30.

31.

32,

Students whose studies have been terminated under the provisions of paragraph 17 or 25 hereof
shall have the right to appeal to the Registrar. The appeal must be made in writing and must be
made within 20 working days of the decision to terminate the student’s studies.

The Registrar or his/her nominee will respond within 20 working days of receipt of an appeal
made under the provisions of paragraph 28 hereof.

The Registrar shall either confirm the termination of studies or agree terms with the student for
settling all obligations.

Failure to adhere to any agreement reached in accordance with paragraph 30 hereof shall result
in the immediate termination of the student’s studies.

There shall be no further right of appeal within the University.

(Made June 2004)












Appendix IV
A Binding Specification Thesis Presentation
1. Bookcloth Type: Buckram or similar
Colour: Maroon (no code)

NB No blind tooling required

2. Boards
Grey Millboard for front and back boards, appropriate to A4 paper size (293mm x 206mm)

3. All pages to be sewn and glued. A left hand margin of about 3.5 cm must be kept when typing
the thesis to allow for binding.

4. Upright gilt lettering 1 cm high on spine only indicating surname and initials, degree and year,
e.g. SMITH, W.W. Ph.D., 1971, reading from top to bottom of spine. Surname to begin 4cm from
the top and year to end 5¢cm from the bottom.

5. Time limit for completion to be agreed with binder.

6. One thesis access conditions form to be affixed within each copy so as to appear on the first
recto page inside the outer cover, that is, in front of the flyleaf (see Appendix VI).

NB LIAISON TO BE DIRECTLY BETWEEN CANDIDATE AND THE BINDER



Appendix V
Format for the Frontispiece of Theses, Dissertations and Project Reports

The frontispiece of your submission should take the form of the specimen shown below.

Your submission should be identified by indicating that it is, for example. ‘A Doctoral Thesis' or
‘A Master’s Thesis’. The © notice is necessary to claim copyright in the countries signatory to
the Universal Copyright Convention.

by
(author’s name)
(a) Master’s by Course [(a) Dissertation ] Correct identification
(b) Master's or Doctoral [(b) Thesis] to be inserted
Submitted in partial fulfilment of the requirements

for the award of

.................................................... of Loughborough University

© by (author's name) (year)


















